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JOB APPLICATION FORM





Please complete this application form in BLACK INK, with PERSONAL DETAILS in BLOCK CAPITALS.





Please complete all sections clearly and return to:


VOICE EAST MIDLANDS					Telephone Number: 0115 950 8820


66 Carlton Road						Fax Number: 0115 950 9232


Nottingham							E-mail: admin@voice-em.org.uk


NG3 2AP





Position Applied For�
�
�



Please indicate where you saw the post advertised�
�
�
�





PERSONAL DETAILS





Title:�
Surname:�
�
Forename:�
Date of Birth:�
�
Address:

















�


















Post Code:�
�
Telephone Number:�






�
�
Mobile Phone Number:�
�
�
E-mail Address:�
�
�






EDUCATION AND QUALIFICATIONS





Please give details of education and other qualifications, most recent first, until Secondary School.





Institute or Awarding Body�
Dates�
Subject and Level of Qualification�
Result�
�
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�
													Continued





Institute or Awarding Body�
Dates�
Subject and Level of Qualification�
Result�
�
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TRAINING AND AWARDS





Please give details of any training attended, including relevant short in-service training courses, and any awards received.





From�
To�
Details�
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IT SKILLS





Please give details of software packages you are familiar with, your level of proficiency and frequency of use.




















�





MEMBERSHIP





Please give details of membership (and membership number) you may hold with any professional body.

















�





EMPLOYMENT HISTORY





Please give details of your employment history, with most recent employer first.





Dates�
Employer�
Position held and Description of Responsibilities�
Reason for Leaving�
�
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Please give details of your current salary			£


Period of notice required by your current employer


�





REFERENCES





Please give the name and address of two people who can comment on your work performance and verify your employment record.  One of these must be your current or most recent employer.





Name:								Name:





Job Title:							Job Title:





Address:							Address:

















Telephone Number:						Telephone Number:





May this referee be contacted prior to interview:  			May this referee be contacted prior to interview:  


	Yes	(	No	(					Yes	(	No	(


			





EXPERIENCE AND SKILLS





Please explain why you have applied for this job.  Try to describe how you meet the requirements as set out in the person specification.  This may include details of any relevant paid or unpaid work, work experience or community activity, past or current.  (Please continue on a separate sheet if necessary.)














CRIMINAL CONVICTIONS





Please give details of any convictions received or proceedings being instituted against you.  Failure to notify us of any such convictions at this stage may result in any agreements between us being terminated.























�





WORK PERMIT/VISA





Do you require a work permit?					Yes (		No (





Do you have/require (delete as appropriate) a working visa?		Yes (		No (





If you have a working visa, when is the expiry date?


�





DRIVING LICENCE





Do you hold a current driving licence?			Yes (		No (


�





DISABILITY DISCRIMINATION ACT 1995





Please give details of any special interview arrangements you may require.


(E.g. wheelchair access, interpreter)














�





DECLARATION





I declare that all the details given in this application form are true, and that on request, I will be able to supply proof of qualifications.





Signed								Date


�


























